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Applying for Daycare Benefits for Foster Children in Wisconsin  
 
 
Three options exist for applying for benefits: call, go to the Cogg’s Center on 12th and 
Vliet, or apply online.  If you call, be prepared to wait.  If you go down to the Cogg’s 
Center, you are given the same application that is available online.  You will have to wait 
for an available computer but will have the benefit of having someone there to answer 
your questions if you have any.  If you complete the application online properly at home, 
you can save yourself a lot of time!  You will also be able to make changes much more 
easily.  The key is to complete it properly.  As a foster parent, if you do not answer a 
question correctly, your application could be denied.  The steps below show you how to 
apply and indicate that the child you are applying for is a foster child.   
 
After you complete your application, you will be contacted for an appointment to review 
your application.  There is certain information you will need to complete the application 
process and additional information you will need for the review.  After your review, 
daycare hours must be established, which will indicate how long the child is authorized to 
be in daycare each week.  At the end of your review, be sure to ask how you can go about 
getting your hours established and then follow the directions.   
 

What you will need for applying online: the child’s social security number, date 
of birth, full name, and birth parent information, if available.  You will also need 
social security numbers of anyone living in your house, their employment 
information and their income amounts (this is only used for number of hours the 
child is authorized, not to determine if you are eligible based on income for this 
service). 

 
What you will need for your review appointment:  Proof of employment (pay 
stubs and possibly last year’s taxes, if self-employed), your employer’s FIEN, 
proof of your address (utility bill), your ID (driver’s license, state ID), placement 
letter stating the child is in your care, and the daycare’s provider number. 
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To Apply for Benefits Online and Properly Mark the Child as a Foster Child 
 
1. Go to https://access.wisconsin.gov/. 
2. Click Apply for Benefits 

 
 
3. Make the applicable selection (in most cases “Start a new application”) and click 

Next. 

 
 
4. Create your account.  As a foster parent, you enter YOUR name, create a password, 

enter secret questions and then click the check box in the User Acceptance 
Agreement section.  Then click Create Account. 

 
5. The Apply for Benefits Overview page displays.  It will tell you that you need a lot of 

things for this process.  Many of these do not apply for foster parents.  Scroll to the 
bottom and click Next. 
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6. Select I am using Access to Apply on my own.  Click Next. 

 
 
7. You are asked what benefits you would like to apply for.  Scroll down to the bottom.  

Select Child Care and click Next. 

 
 
8. A message appears stating that if you want to apply for FoodShare as well, to do it at 

the same time.  FoodShare is based on income, while child care is not.  Scroll to the 
bottom and click Next. 

 
9. Click Next.                                                             
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10. Fill out all the information requested about you.  Use your address, your phone 

number, etc.  Do not fill this part out for the child.  Scroll down and fill in all 
sections.  When everything has been entered, click Next.  

 
 
11. You will receive a summary of the information you entered.  Review.  Scroll down 

and click Next. 

 
 
12. You receive the same message about FoodShare.  Ignore if you are not applying for 

these benefits.  Scroll down and click Next again. 

 
 
13. You are asked additional information about yourself.  Enter all information you have.  

Leaving any fields blank may cause delays, even if they are optional fields.  Scroll 
down, answer all fields.  Important!!  In the “How Many People Living with You” 
section, count all of your family members including foster children.  If you do not 



Page 5 of 9 

include them, you will not be able to enter their information.  Once all sections are 
completed, click Next.  

 
 
14. If you do not enter an optional piece of information that the system deems important, 

you may receive a warning asking for the information.  If you have the information, 
enter it.  If you do not, you may leave it blank.  Scroll to the bottom and click Next.  

 
 
15. You are now asked to input information about the next person in your home.  If you 

have a spouse/partner or another person living in the house, enter their information.  
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Otherwise, enter the foster child’s information. 

 
 
16. Once again, if you do not enter an optional piece of information that the system 

deems important, you may receive a warning asking for the information.  If you have 
the information, enter it.  If you do not, you may leave it blank.  Scroll to the bottom 
and click Next.  

 
 
17. Continue steps 16-17 until all members of your house are listed, including foster 

children. 
 
18. After all individuals are entered, you need to select each person’s relationship to each 

other.  Click the drop-down arrow in each box and make a selection.  For the 
relationship between you (and your spouse/partner/significant other) and the foster 
children, select “is not related to”, unless you are a relative applying.  Once all 
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relationships are entered, click Next.  

 
 
19. Depending on the number of people in the household, you may be asked for 

additional relationship information.  Remember, if you are not related to the foster 
child, select “is not related to”.  Once all relationships are entered, click Next. 

 
20. You are asked if any of the individuals in the home are acting in place of a parent, 

which is you as the foster parent.  Check yourself and your spouse/partner/significant 
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other, if applicable. 

 
 
21. Additional lines appear.  This is the key step!!  Click the drop-down arrow to select 

the relationship.  Choose “is the Foster Care Parent”.  Select it for the 
spouse/partner/significant other as well, if applicable.  Click Next. 

 
 
22. You have now completed the necessary tasks to have the child successfully marked as 

a foster child.  You will now be asked to enter information about the biological 
family.  Enter what you know. You will also be asked to enter your employment 
information.  Answer all questions accurately as they will ask for supporting 
documentation in your review meeting.  There are no income restrictions for foster 
parents.   
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The remaining questions are fairly straight forward (who is your employer, how much do 
you make, etc.).  Also, you are given many review pages throughout the process.  Review 
your work and edit, if needed.  At the end, you will be asked to file your application and 
submit it to the agency.  It is recommended that you print your application for your own 
records as well.  You will then receive a phone call to set up an interview.  You will need 
copies of documents listed at the beginning of this document. 
 
When you are finished, click Logout.  You can return to Access at any time to view your 
application.  Simply return to the website, click Login, enter your username and 
password, and your applications will appear. 

 
 
Note:  At any time throughout this process, you may click the “Save and Exit” button to 
save your work and return at another time to complete it.  You will get a message asking 
if you really want to leave.  Select “Save this Application” and then click Next.  Your 
application will be saved and you can access it when you login later.  Simply return to the 
website, click Login, enter your username and password, and then your application will 
appear.  Click the Continue button to proceed. 

 


